
Part I
Mission Elementary Road Map

to
Reentering School During COVID - 19

2020-2021
We must remember that this situation is evolving and our plans may change in accordance with updated

developments and guidelines. During this period of uncertainty, we will be as timely and transparent as possible as
we create our reopening plans.
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Dear Parents & Guardians,

As we are preparing to reopen after being physically closed for months, I want to make sure we
are all on the same page. While I know this can be a fearful time since none of us have ever
experienced this before, the teachers and administration at Mission Elementary are committed to
providing a quality program that is safe, educational, child-friendly, and fun!

While many things will seem different with new procedures in place for safety of all, this will still
be an environment that fosters rigorous learning. It is our goal to draw out and inspire the best in
our students as we provide them with opportunities to create, explore, and learn. This Roadmap
will lay out our safety protocols and instructional approach as we enter the next phase in this
COVID-19 pandemic. This situation is unprecedented and is continuously evolving, so all changes
included in this handbook will remain as the “new normal” until further notice and could change
as new guidelines and restrictions develop.

We will make sure that all revisions are realistic and feasible for staff, students, and parents by
following Center for Disease Control (CDC), California Department of Public Health (CDPH),
California Department of Social Services (CDSS), and California Department of Education (CDE)
guidelines as well as those put forth by our OUSD.

Please feel free to contact me if you have any questions about the policies and procedures that
are outlined in this COVID-19 Parent Guidance. They are in place to ensure that Mission
Elementary is a safe and enjoyable place to learn and grow.

Sincerely,

Glenda Robinson
Principal, Mission Elementary
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What is COVID?
The virus that causes COVID-19 is called “novel” because it has never before been seen in human beings.
The full name of the virus is SARS-CoV-2. The virus is spread mainly by close contact from person to
person. Close contact can be:

● Close Contact as defined by CPDH guidelines is less than six feet from a confirmed COVID-19 case
for at least 15 minutes. Close Contact is defined as within 6 feet of a symptomatic person to person
(whether or not COVID-19 has been confirmed by test) for 15 minutes or more, as well as contact
with a person who has tested positive, but is asymptomatic. The infected person may have
symptoms when the contact occurs. It is also considered close contact if the contact took place up
to two days (48 hours) before the infected person showed any symptoms.

● Anyone who had unprotected contact with the infected person’s body fluid and/or secretions.  This
could happen if the infected person was an infant or child who was infected during a diaper change
or had a runny nose or other bodily secretions.

OUSD  Reopening Planning Process
Oceanside Unified School District is committed to the health and safety of all our students, families, and
employees. Before OUSD determined our reentry plan, OUSD took into consideration the guidelines from
San Diego County Office of Education (SDCOE), California Department of Public Health (CDPH) guidelines
for reopening schools as well as stakeholder input from our parents and community members. Surveys
were sent out and feedback sessions were conducted via Zoom with over 900 participants. These
meetings provided the district with informative information that contributed to the development of a
comprehensive plan in which all members were instrumental in creating. Reentry Teams were created
with over 180 members representing our classified and certificated staff. Each team was designated a
specific target area to consider and make recommendations to the OUSD Executive cabinet. These teams
included: Instructional support for elementary, Middle School, High School, Special Education Health and
Safety Readiness for Facilities and many more.  All of the feedback and recommendations were
consolidated and the OUSD Executive Cabinet made their presentation to OUSD School Board June 23,
2020. The plan was refined as new changes to the CDC guidelines as well as County Public Health were
brought to the OUSD School Board on July 21, 2020. Final plans were approved on Aug. 4, 2020.

At the most recent Board meeting, Tuesday, September 8, 2020, our Superintendent recommended that
TK-5 students begin returning to a hybrid version of in-person learning beginning October 19, 2020, and
our Board of Education supported  the recommendation.

For additional updates, parents/guardians can visit the website: https://www.oside.us/fall2020, or access
our Oceanside Schools Virtual Learning and Return to In-Person Instruction Guide, found on our district
website.
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Facilities & Staff Steps Prior to Reopening Campus
Facilities:

● After school closure on March 13, 2020, all classrooms, cafeterias, offices, restrooms and libraries
were sanitized, cleaned, and then closed to all employees.

● Teachers packed up rooms at the end of May and beginning of June 2020 to ensure classrooms
were deep cleaned over the summer. This included re-sanitizing and cleaning of furniture, desks,
tables, chairs, cabinets, and sink areas and cleaning carpets.

● Outside of the school sites, outdoor seating areas, and walkways were power washed.
● Landscaping has been maintained and school playgrounds have been closed..
● Implementation of OUSD School Board policies for School Reopening.

School Staff:
Before Opening Campus, the following steps were taken:

● Staff Training on COVID -19 prevention,
symptoms, transmission and use of personal
protective equipment  Provided ongoing
updates on COVID-19 to Child Development,
staff, participants, and responsible parties.
Including:

○ Training on daily temperature
screening- routine symptom screen for
temperatures of 100 degrees or above
at entry for all staff and essential
visitors.

○ Decision made for all students to be
screened and temperatures taken.

○ Determination of no volunteers to be
permitted on campus/sites.

○ Visitors by appointment only.
○ Ensuring all school students, staff, and

visitors wash or sanitize hands as they
enter worksites

○ How to take preventative measures if a
staff member is feeling ill.
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Student Attendance Guidelines Post COVID Return
Student Health and Safety is our first priority. In order to provide the safest learning environment, we will
need to work together.  Students will be screened for symptoms and receive temperature checks as they
enter school campus. In order to ensure our students are safe, we are asking your help to implement the
following protocol:

Parent Preventative Measures:
Please screen your student before leaving home for school.

● If possible, take your child’s temperature before leaving home.
● Anyone with symptoms consistent with COVID-19, including students,

should remain at home in isolation for a minimum of 14 days.
● If a student tests positive for COVID-19, he/she will be required to

remain at home in isolation for a period of 10 days, plus at least three
days after resolution of fever (without fever-reducing medication) and
improvement in other symptoms.

When to keep the child at home
Any student with symptoms consistent with COVID-19 should remain at home in isolation for a minimum of
14 days. If a student tests positive, they will be required to remain at home in isolation for a period of 10
days, plus at least three days after resolution of fever (without fever-reducing medication) and
improvement in other symptoms. Symptoms of COVID-19 may include but are not limited to some
combination of fever, cough, shortness of breath or difficulty breathing, fatigue, muscle or body aches,
headache, new loss of taste or smell, sore throat, congestion or runny nose, nausea or vomiting, diarrhea.
(According to the CDC, this list does not include all possible symptoms.) Please notify the school regarding
your student’s absence.

Students who have a 100 degrees or higher or other signs of illness will not be permitted into the classroom
and parents/guardians will be required to pick them up immediately.

If a student becomes sick during the day
● The health clerk/nurse will contact parents/guardians or emergency contacts who are listed in

Aeries.  Please update your contact information often and when numbers change.
● If the student is sick or not feeling well, he/she will be placed in an area that is used to isolate

students who are ill and shall be supervised by staff.
● All areas where an ill person was isolated will be disinfected after the person exits the space.
● Mission Elementary’s isolation space will be next to the lounge.
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Preventative Protocols for Health & Safety
A. Social Distancing Strategies

● Face masks/ face covering
○ All school staff must wear a face covering while working. If shields are worn, face masks

must also be worn.
■ All students in grades TK-12 must wear a face covering.
■ Families with children with health concerns regarding face coverings must secure a

medical exemption through an appropriate IEP or 504 plan.

● Group size and staffing
○ OUSD follows CDC and & SDCOE recommendations for distancing as much as possible

between students.
○ To the extent possible, students should keep social distance of 6 feet apart.
○ Teachers will instruct at a 6 feet distance from students.

● Social distancing- Maintaining a minimum of 6 feet of distance between individuals.
○ Signage will indicate social distance, directional pathways and face mask requirements.

This will remind staff and scholars to keep their distance and travel in a manner that avoids
face to face contact where applicable.

○ To the extent possible, the same group of children must remain together for the entire day.
○ Predetermined student & teacher ratios will be maintained at all times: Student teacher ratio

50% of class roster to a teacher.
○ Students will be staggered while at the playground, lunch and for special activities.
○ Entrance and exit doors will be used in classrooms, lunch areas, MPRs, where available.
○ Limited number of parent visitors will be allowed in school offices and all

visitors must wear a mask or face covering.
○ Limited number of parent visitors will be allowed in school offices and all

visitors must wear a mask or face covering.

B. Healthy Hygiene Behavior

● Children and staff should wash their hands often with soap and water. If water and
soap are not readily available, alcohol-based hand sanitizer with at least 60% of alcohol will be
used.

● Additional, portable handwashing stations will be made available at all sites.
● Wash hands for 20 seconds and use paper towels (or single-use cloth towels) to dry hands

thoroughly
● Cough and sneezes: students will be taught how to properly cover their mouth and nose

with a cloth face, tissue or sleeve covering. Health and safety activities will be incorporated
into the daily routine and curriculum.
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C. Disinfecting/ Cleaning Procedures
● OUSD follows the national standards for cleaning and disinfection of

educational facilities for students and staff.
● Electrostatic sprayers will be used to provide an electrical charge to solutions,

allowing them to wrap conductive surfaces with an effective and even
coverage.

● Double-charged particles envelope all conductive surfaces – shadowed,
vertical and underneath. We will be using our standard disinfectant BNC-15 as
the cleaning solution.

● An additional custodian will be added at each site so that we can disinfect and
provide extra cleaning on a daily basis

● Custodians will be routinely cleaning, sanitizing, and disinfecting surfaces and objects that are
frequently touched. This may also include cleaning objects and surfaces not ordinarily cleaned
daily, such as doorknobs, light switches, classroom sink handles, toilets, desks, and cubbies.

Arrival and Pick Up Procedures
Be safe!  Always use sidewalks and crosswalks and teach your children to do the same.
Drop off and pick up systems allows for the social and physical distancing of a minimum of 6 feet apart.
Parent/caregivers must wear face-covering if they are outside of their vehicle when dropping off or
picking up. If possible the same parent/guardian should drop off and pick up the child every day.

Assigned drop off times may need to be readjusted and will be shared through at our website and through
call outs, emails, and texts.

Mission Elementary’s arrival procedure is as follows:
Parent/caregiver car drop-off procedures:
“Thank you for doing your part to keep your children safe and to expedite dismissal for all students” 

● Parents/caregivers need to drop students at their assigned drop out time.
● Car drop-off and pick-up entrance is through Carey Road. 
● The left lane is for ongoing traffic only; DROP-OFF OR PICK-UP IN THE LEFT LANE IS PROHIBITED.
● USE THE RIGHT LANE TO DROP-OFF AND PICK-UP YOUR CHILDREN BY CAR. Drive forward as far

as you can before dropping/picking your student.
● Drivers must stay in their car during pick-up/drop-off; students must enter/exit the car quickly

through a door on the right hand side.
Parent/caregiver walking drop-off procedures:

● Parents/caregivers walking to school drop off their students in the following order:
○ Third, fourth and fifth grade students by the intermediate playground gate.
○ First and second grade students by the gate to the left of building C.
○ Kinder students by the kinder playground gate; please remain with your kinder student until

he/she goes in. (you may wait on the same floor marker with your student)
Student arrival Procedures

● All students must wear a face covering and maintain physical distancing as they enter our campus.
● Duty Supervisors will monitor face coverings and social/physical distancing.
● There will be 3 separate entrances in the morning:
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○ Tk/ Kinder gate at the kinder playground
○ Preschool, first and second grade gate to the left of building C
○ Third, fourth and fifth grade gate at the intermediate playground

● Prior to entering their assigned gate, students will clean their hands with hand sanitizer dispensed
by a touchless sanitizer station with a pedal.

● Duty Supervisors, as well as our Health Clerk, will conduct visual and temperature checks of
students using touchless thermometers as they enter our campus.

Mission Elementary’s dismissal procedure is as follows:
Parent/caregiver picking-up students by car:

● All drivers who pick students by car must show a large sign with the student’s name and grade (for
kinder students teacher's last name).  Cars without a sign will be directed to park or go to the end of
the car line.  If you need additional signs, please contact our office or you may prepare your own
large sign using a dark marker. 

● Students will be dismissed when parent/caregiver shows the sign with their name and grade car
pulls to the front of the school entrance. Staff members will call the students' names over the radio
to be released to the front of the school..

○ Kinder students will wait by their classrooms until released to parent/caregiver or sibling
and will be dismissed from the kinder playground gate.

○ First and second grade students will be dismissed from the gate to the left of building C.
○ Third, fourth and fifth grade students will be dismissed from the gate by the office.

● If you arrive by car earlier than ten minutes before your child’s dismissal, please wait on Carey Road
or park.

Picking-up students walking:
● Parents/caregivers must line up outside the intermediate playground gate, wear face-covering and

maintain a physical distance of 6 feet or more.
● All parents/caregivers who pick students walking must show a large sign with the student’s name

and grade (for kinder students teacher's last name).  Individuals without a sign will be directed to go
to the end of the line.  If you need additional signs, please contact our office or you may prepare
your own large sign using a dark marker. 

● Walkers will be released to the parent/caregiver in holding a sign(s) at the front of the line.

Instructional/Daily Routine
Classroom:

● Student teacher ratio 50% of class roster
● Large Group- Maintain social distancing of 6 feet apart as practical
● Circle time- Mark student’s space with blue tape
● Reading time- Stager time for reading groups and allow students to have their own books
● Students will have individual boxes with consumables, art materials, and tools available for every

single students. There will be no sharing of pencils, crayons, markers, rulers, etc. Individual
materials will be disinfected at the end of each day.

Recess/Outside Time:

9-21-2020
9



In order to implement social distancing, playground times will be staggered and we will maintain the same
groups for special activities. Playground stations will not be available. When a staggered schedule is not
possible due to the number of students or staffing availability, recess will be held inside the classroom.

Assessment & Grading
Attendance and participation in both in-class instruction and distance learning will be required.
Teachers will use priority standards to build lessons and support content delivery. Formative
assessments will be used to help students identify their strengths, weaknesses, and target
areas that need support. Online and/or pencil paper quizzes, projects, tests and exams will be
used for summative and grading purposes.

Teachers will provide regular feedback on student progress in all educational settings. Feedback
and/or grades will be provided to students and families at the end of each trimester regardless of
the educational setting (full distance learning, hybrid, or in-person.) Students at the elementary
grades will continue to receive grades on a 1-3 scale based on established criteria.

Special Education
Most students will be served in the hybrid model but some students with unique learning needs may be
offered an expanded program. offered a 4-5 day program. Families may also elect a distance learning
model, however related services may be impacted if a distance learning platform is chosen. Related
services will be provided on the days the student is present in person. Devices will be provided upon
request to assist students in accessing services in a distance learning model if required to provide a free
and appropriate public education.

IEP teams will identify precautions/exceptions necessary for working with students with significant
support needs or students who are medically fragile or who may be unable to comply with
physical distancing requirements due to disability.

Specialized Academic Instruction will be:
● Provided on days when the student is receiving in person instruction. IEP adjustments may be

considered to weigh harmful effects and educational benefits of services.
● Staff has been trained on differentiation strategies to use online (small group breakout

sessions, etc.).

Related Services will be:
Teletherapy may be provided for those students whose medical needs determine they are
physically unable to attend in person sessions. Parents will be asked to provide consent and
sign a confidentiality statement for students to participate in online services.

Accommodations and Modifications may include:
● Resources available online to review materials before or after instruction
● Access to paper/pencil (workbooks, worksheet, etc.) for those students who cannot access

information on a technology device.
● Consideration of staggered start and end times to accommodate reduced traffic.
● Accommodations and modifications outlined in student IEPs.
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Physical Distancing and Person Protective Equipment (PPE)
Staff will have access to clear face shields and other PPE based on county health guidelines
for staff and protocol for the following student groups:

● Students who are not able to comply with published state and county health measures (mask
refusal, inability to social distance).

● Students that require medical and health procedures
● Students that requires assistance in using the restroom / diapering
● Students who may become a danger to self or other

Deaf/Hard of Hearing Program
● All staff members who work with students in the DHH program (general education, special

education, related service and paraprofessionals) utilize face shields so students can read lips
and have access to facial expressions.

● For general education classrooms and physical distancing guidelines account appropriate
staffing of interpreters in the environment.

Students with 504 Plans
504 teams may develop updated plans that identify precautions/ exceptions necessary for working
with students with significant support needs, students who are medically fragile, or students who may
be unable to comply with physical distancing requirements due to disability.

● Based on the Section 504 Team evaluation, if a student needs a device to assist with learning
services in a distance learning model, it will be provided.

● For students that meet the eligibility requirements under Section 504, a 504
Accommodation Plan will be developed and/or updated by the school site of
attendance.

● For students who already have a Section 504 Accommodation Plan, a site administrator will work
with the student and family to determine when the annual meeting will be scheduled.

● Any Section 504 Plan that was delayed due to parent request or not completed due to school
closure should be completed as soon as practicable.

English Learners
The District remains committed to ensuring our English Learners achieve the same rigorous
grade-level academic standards as their peers.  To do this, English Learners must receive a
comprehensive program of designated and integrated English Language Development (ELD)
instruction targeted to their proficiency level. Regardless of the educational option placement (virtual,
hybrid or in-person),  English learners will continue to receive designated and integrated ELD
instruction based on their proficiency level. Teachers will provide multiple opportunities for students
to practice language using structures that promote peer interaction.

Foster Youth
Foster Youth Services through OUSD will continue to provide:

● Immediate enrollment of foster youth
● Timely transfer of school records
● Delivery of dedicated support services such as tutoring & school-based emotional

counseling
9-21-2020
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● Offer of reduced graduation requirements to qualifying foster youth under AB 167/216
● Foster youth will have priority access to devices, technology and resources for internet
● For those foster youth who are not able to have reliable technology or access to print,

the district will ensure access to paper/pencil (workbooks, worksheets, etc.)

Homeless Youth
Students identified as homeless will have access to services that will enable them to continue to
learn and develop social-emotional skills needed for success. Services that may be provided
include, but are not limited to:

● Priority access to devices and resources for internet connections.
● For those homeless youth who are not able to have reliable technology or access to print, the

district will ensure access to paper/pencil (workbooks, worksheets, etc.)
● For homeless youth enrolled in a hybrid program, additional support (counseling, academic

support, etc.) will be provided outside their attendance days to limit the amount of time
pulled out of instruction while in attendance.

Breakfast and Lunch service

To be determined: (Will students get a bagged lunch and breakfast or will they be served a hot lunch in class?
Meal service will look different at each site and may include a combination of the following:

● Staggered meal times
● Meals in alternate locations including classrooms and outdoors
● Self Serve Salad Bar will be suspended

Extracurricular Activities

Extra curricular activities will follow physical distance and face covering County Health Department
Guidelines. It is encouraged that all extra curricular activities include a digital platform to ensure equitable
access, particularly for those students who are participating in a full time distance learning model.

Facility Use
OUSD recognizes that our facilities are public and we have enjoyed positive and successful relationships
with many of our community and civic organizations for activities on our campuses. Facilities for
community events may be available through OUSD Facilities Online System located on the district
website. Activities that are unable to meet the health department guidelines may not be allowed. Facilities
will be cleaned after each use in order to return to a safe learning environment for students.

9-21-2020
12



Parent/Caregivers Communication & Engagement:
At Mission Elementary we are committed to partnering with our families/caregivers and communication is
a key component to a successful partnership. We continue to share school information through our
website, phone, email and text messaging, as well as our school newsletter. In addition, we are using:
Zoom/Google Meet/Webex, SeeSaw (TK-2) and Google Classroom (3-5).

Both district and school sites will provide open communication and ongoing COVID-19 updates to all
parents/caregivers.

Parent/Caregivers Conferences, IEPs, 504 meetings, School Site Council (SSC), Parent Teacher
Organization (PTO), and special events, such as Back -to-School Night, will be held virtually.  In addition to
our monthly newsletter, a short weekly bulletin will be sent to update our families/caregivers..

Parent/Caregivers/Community Member Volunteers: At this time, we are not permitted to have
parent/caregivers volunteers or community members on campus.  When state and local restrictions are
relaxed, our district will update and release guidelines.

Mental Health and Well Being Services

At Mission Elementary we strive to provide mental health and wellbeing services. OUSD is
committed to supporting students’ social emotional wellness and will be offering resources to
ensure students transition back to school smoothly. Supports in this area may include:

● Creating what to expect when school returns materials for families and students to prepare
students for expected behavior regarding physical distancing, masks and other safety
protocols.

● Facilitation of instruction materials for teachers to follow regarding “expected school
behaviors” during a school reorientation period to encourage use of safety protocols.

● Parent education and informational virtual meetings to help parents understand and help
their student with reentry into the classroom.

● Ongoing outreach and support for families who are experiencing trauma impacting their
child’s participation in the school setting due to COVID-19 barriers.

● Increasing awareness and referrals to county and city agencies that support mental health
needs for students and families.

In addition, each Elementary site in OUSD has a 50% part time counselor available to provide
support to students and families. Middle Schools and High Schools have full time counselors
available.
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During our reentry implementation, counselors will be available to provide lessons in teachers’
virtual classrooms, meet with groups, and provide one to one counseling with parent permission.
Mission’s counselor also coordinates services with our site's additional support providers.

At Mission we partner Palomar Family Counseling Services and Vista Clinic to meet the needs of
our students.

California Department of Public Health

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Immunization/ncov2019.aspx
Centers for Disease Control and Prevention (CDC)

https://www.cdc.gov/coronavirus/2019-ncov/index.html?CDC_AA_refVal=https%3A%2F%2
Fwww.cdc.gov%2Fcoronavirus%2Fnovelcoronavirus-2019.html

World Health Organization https://www.who.int/health-topics/coronavirus
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Attendance
● To report absences, please call (760) 966-8701 each day your child is absent.
● Absences are only excused for illness, student’s medical appointments, and death of an immediate family member. 

Personal family business absences are considered unexcused.
● Ten or more absences or tardies may result in a referral to the School Attendance Review Board (SARB).
● Habitual absences, tardies or late pickup will jeopardize a student’s School of Choice status.

Dress Code
Dress Code Guidelines:

● School uniforms will not be required this school year.
● Tops must be logo/design free. Only Mission School logos are allowed.
● Clothing must be clean and in good repair and cannot be tattered or torn. 
● Hats or beanies are allowed for weather protection. Students are allowed to wear them outdoors only. Hats

must have a brim or bill, and they must be worn pointing forward.  No hats with questionable logos may be
worn.

Not Allowed:
● Skirts or shorts shorter than mid-thigh, bare midriffs, tank tops, beachwear, spaghetti straps, strapless or

backless clothing. 
● Bandanas, sagging or bagging of pants or other garments and oversized, hanging belts.  
● Gang affiliated clothing. 
● Dangerous or distracting jewelry, such as,  chains, large necklaces or hanging “loop-style” earrings
● Sunglasses 
● Unkempt hair or unnatural, distracting or exotic hair color or distracting hair accessories are not permitted.
● Artificial nails or makeup are not permitted.

Communication with School
● YOU MUST notify the office of any address changes and/or home, work, emergency numbers.
● Our office staff is a phone call away and ready to help you with your school questions and if you need to set a time to

talk with a teacher, counselor or administrator.
● The school promotes open communication.  Teachers can be reached by email or personal voicemail.  

Health
● Students ARE NOT to possess any medication on campus.
● A doctor’s note is required for administering any medication on campus. 
● All medication must be handled through the Health Office. Forms are available in the office.  
● Notify the Health clerk of any medication changes.

No Cost Meals
● All students will receive free school meals.
● Parents will need to complete an Alternative Income Form.

School Work and Homework
The main purpose of homework is to reinforce what students are learning at school. Regular homework also helps to
develop good study habits. Students, parents and teachers all have responsibilities for homework. In addition to
homework, students should read 15-20 minutes each day. For primary grade students (K-2), parents are encouraged to
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read stories aloud to their children. For the intermediate grades (3-5), students should read self-selected books at their
independent level (no more than five “hard” words on each page). 

 
The teachers will:  

● Provide clear instructions and feedback.
● Assign homework that is relevant and at the appropriate level for each student.

● Ensure that homework can be completed within the recommended time for each grade level.

It is the student’s responsibility to:
● Understand what is expected and ask questions to clarify expectations when necessary.
● Complete homework by the due date and return it to school.

It is the parents responsibility:
● Check the student’s assignments each day.
● Provide a quiet workspace and a regular time for homework.
● Let the teacher know if homework assignments are consistently taking longer than the recommended time for

the student’s grade level.

BEHAVIOR STANDARDS

We believe…
All students have the right to learn in a safe and caring environment. 
All students have equal access to learning environments with high expectations
and opportunities for involvement.

School Rules for ALL Students
● Do your PERSONAL BEST. 

● RESPECT all people and property.

● Be RESPONSIBLE.

● Act in a SAFE & HEALTHY way.

All classroom, cafeteria and playground rules are based on our school-wide rules. All students are expected to
follow the school rules at all times to maximize learning.  

The following items are to be left at home because they are not allowed at school:

9-21-2020
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● Gum or candy
● All types of toys, including collectible/playing cards, Pokemon, etc.  
● Fidget spinners
● Electronic equipment, such as video games or MP3 players
● Skateboards, scooters and rollerblades, or “heelies”
● Cameras
● Weapons, explosive devices, tobacco or drugs

The following behaviors are not allowed at school:

● Running in the hallways
● Bullying, name calling, threatening or intimidating
● Fighting
● Using inappropriate language (profanity, discriminatory or of sexual nature)
● Using cell phones during school hours.  The school is not responsible for damage or loss of cell phones.
● Students taking pictures of other students

Consequences of Disobeying School Rules

First Offense: Verbal warning

Repeat Offense - 2nd Time:  Time-out
● Privately, the teacher/adult will review the rules with the student.
● Loss of playtime during recess.

Repeat Offense - 3rd Time:  Teacher contacts parent 

Repeat Offense - 4th Time:  Office referral
● Student is counseled by the principal or designee.
● Principal or designee contacts parents.

Severe Behavior: Office Referral
● Student is counseled by the principal or designee.
● Principal or designee contacts parents.
● Consequence will be determined based on the severity of the behavior and behavior records.

Office Referrals
Students who earn a referral will be counseled by the principal or designee. One or more of the following
actions will be taken:

● Suspension from playground (not to exceed 5 days per referral)
● School community service
● Student/Parent/Teacher/Principal meeting to discuss student behavior and determine next steps.
● In-school Detention (causing disruption during In-school Detention will result in Home Suspension)
● Home Suspension (Ed. Code 489000): After 20 days of Home Suspension, expulsion proceedings will be

initiated, as stated in District Policy.

PROMOTING POSITIVE BEHAVIOR
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Character Education Program
To enhance behavior, students learn citizenship and civic values through the 8 Keys of Excellence, Schoolwide
LifeLong Guidelines and LifeSkills which include:
The 8 Keys of Excellence:

This Is It! Ownership Speak With Good Purpose
Commitment Integrity Failure Leads To Success
Flexibility Balance

Guidelines and LifeSkills:
       Trustworthiness            Courage     Patience
       Truthfulness    Curiosity Perseverance
      Active Listening Effort    Pride
       No Put-Downs    Flexibility Problem Solving
       Personal Best  Friendship Resourcefulness
       Caring    Initiative Responsibility
      Common Sense Integrity Sense Humor
       Cooperation              Organization
● At school each month, we focus on one of the 8 Keys of Excellence.  In addition, students learn about the

character traits and try to show those traits in their classroom, on the playground, and in everyday life. We
acknowledge students showing these traits in our Friday morning announcements.  

● At home, we encourage parents to discuss the Key of the Month and character traits and teach their children
to live these character principles with the family which, in turn, will help them do better at school.

● WOW Cards – Students showing these traits on the playground can earn WOW Cards from supervisors and
teachers.  

Student of the Month Awards
● Each month, teachers choose students to be recognized for citizenship and academics.
● Student of the Month Awards are presented at a special monthly recognition event in which the principal

shares what each child has accomplished and presents the award. 
● If your student is receiving an award, you will receive an invitation with the event information.

Parent and Family Engagement Policy
Mission School Parent and Family Involvement Policy was developed in collaboration with parents/family members of
our students and school staff. The policy is updated each fall to reflect feedback gathered throughout the year at our Fall
Parent Title I Informational Meeting, School Site Council meetings, Parent-Teacher Conferences, Local Control
Accountability Plan LCAP meetings/surveys, school events and formal/informal conversations.  The policy is published at
our school website and shared with families by the last day of October via email; paper copies are also available, upon
request, at the office.

This policy describes the following goals:
● Provide consistent and effective communication between home and school.
● Foster positive parent/family engagement in their children’s education, by helping parents to develop skills to

use at home to support their student.  Planned activities include Back to School Night, Spring Open House,
workshops, informational nights, parent-teacher conferences, Local Control Accountability Plan (LCAP) meetings,
etc.

Please cut, sign and send this page to your child’s teacher by August 30 
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Technology

Mission students, in addition to learning grade level Common Core State Standards, develop 21st century skills
by being involved in problem solving, working in collaboration with peers and teachers, communicating
effectively, and thinking creatively as they are engaged in powerful, relevant, and authentic learning
experiences that are accelerated by technology.
 

Tablets and Chromebooks are for school use only.  
If your child takes a table or a Chromebooks home, you must bring it to our school office immediately.

 
Mission Technology Rules

Always do your PERSONAL BEST! 
RESPECT all people and property! 
● I will apply only light pressure when touching or tapping the screen. 
● I will always use two hands when carrying iPads. 
● I will not place heavy objects on the iPad. 
● I will keep all food and drinks away from the iPad at all times. 
● I will make sure the iPad is not a distraction to me or to others in the classroom (sound, screen effects,

etc.) 
 
Be RESPONSIBLE! 
● I will only do my classwork as directed by the teacher.
● I will only use apps and programs my teacher has instructed me to use.
● I will not add or delete iPad apps or change any settings (such as the wallpaper, screen saver, etc.)
● I will only use appropriate images and words (pictures of guns, weapons, inappropriate language,

threatening language, drug, alcohol, or gang related images are not permitted).
● I will only take pictures, videos, and/or audio recordings with my teacher’s permission.
● I will follow copyright laws.
● If I accidentally visit a website with inappropriate content, I will press the back button and let the teacher

know immediately.
● I will put the iPad back in the appropriate location.
 
Act in a SAFE and HEALTHY way! 
● I will always wash my hands or use hand sanitizer before using technology. 
● While on the Internet, I shall not share my personal information, including where I live, my phone

number, the name of our city or the name or address of our school.  I will not share the address or the
personal information of other students.

● I will not use social media apps such as Facebook, Twitter, Instagram, etc. 
● I will make sure that my iPad is charged and ready to use.
 
I have reviewed the Mission Technology Rules with my child (for students in grades 2nd – 5th):
 
   ________________________________     _________________ ____________________________
   Student Name Grade                   Teacher 

  ____________________________________________________     ___________________________  
Parent Signature  Date
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Sign and send this page to your child’s teacher by August 30 
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